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In addition to other rulemaking requirements imposed by law, each agency shall: 

1. within ninety (90) days of the enactment of this act, adopt as a rule a description of the 
organization of the agency which states the general course and method of its operations 
and where and how the public may obtain information or make submissions or requests; 

2. within ninety (90) days of the enactment of this act, adopt rules of practice setting forth 
the nature and requirements of all formal and informal procedures available to the public, 
including a description of all forms and instructions that are to be used by the public in 
dealing with the agency; 

3. as soon as feasible and to the extent practicable, adopt rules, in addition to those 
otherwise required by this act, embodying appropriate standards, principles, and 
procedural safeguards that the agency will apply to the law it administers; and 

4. as soon as feasible and to the extent practicable, adopt rules to supersede principles of 
law or policy lawfully declared by the agency as the basis for its decisions in particular 
cases.
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