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Such petition, or charge, shall contain the following: 

1. the full name, address, telephone number, e-mail and fax number, if any, of the person 
filing the petition. 

2. if the petition is filed on behalf of another person or organization, the full name, address, 
telephone number, e-mail and fax number, if any, of the party or organization represented. 

3. the full name, address, telephone number, e-mail and fax number, if any, of the person 
against whom the charge is made (herein referred to as respondent). 

4. a clear and concise statement of the facts, constituting the alleged claim, including the 
date, place and names of those parties involved in the alleged claim. 

5. a clear and concise statement of the legal authority and jurisdiction under which the 
cause of action is being predicated.

Historical Data

SC–AD–13–01, adopted March 27, 2013.


